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Fire Risk Assessment
Updated Thursday 20th 2020
Updated by Paul Cragg 2022, updated Eddie Panter 2025
The following Fire Risk Assessment has been carried out of the Village Hall, in Willingham by Stow, for standing committees and private hire.
Outside of Village Hall – Front
· No Assemble Point signage outside
· Emergency route access RHS of Hall on grassed steep bank to hard standing in front of Hall
· Emergency route access LHS of Hall gated (not locked) and on grassed steep back to footpath in front of the Hall

Entrance Hall
1 x Water Extinguisher (test and recertification 1st July 2024)
Emergency lighting above double entrance door - not functioning on loss of AC power
· Action completed by C Gill by replacing unit
· Remains functioning in situ %ay 2025 E Panter
Recommend: No Smoking signage at toilets
Note: No smoke detectors in entrance hall or toilets
· Action completed by C Gill smoke detector installed in Entrance Hall
· Remains functioning May 2025

Stage Access (from Entrance Hall)
1 x Dry Power Extinguisher (test and recertification 1st July 2020)
· Restricted access brushes & brooms and vacuum cleaner
· Action completed “blue” extinguisher discharged by Fire Safety inspector as unit no longer valid
1 x Carbon Dioxide Extinguisher (test and recertification 1st July 2024)
· Restricted access due to mounting location
Note: No signage on outside of access doors to stage as to indicating extinguishers presence
· Action completed P Cragg installed extinguisher signage on stage access door
· Remains in situ E Panter 2025
Note: Uncertain as to fire retardancy of stage curtains, painted scenery and props
Note: Access to main electrical distribution board restricted due to storage at back of stage
 2025 – area cleared of extra inappropriate stored items and area to remain as clear as possible

  Committee Room (from Entrance Hall)
Emergency lighting above emergency exit door not functioning on loss of AC power
· Action completed by C Gill by replacing unit
· Remains in situ 2025 E Panter
Emergency exit door operates; however doors do not move freely, need effort to fully open
Note: No signage on exiting committee room via emergency exit as to route to assembly point
Note: Signage installed by P Cragg on room entrance door as to Assembly Point location
Remains in situ 2025 E Panter
Note: Route to assembly point down the side of the toilets, raised covers (trip hazard), grass sloping bank to footpath (via unlocked gate) - (consideration to people less able, e.g. elderly, intoxicated from event/party)
Note: No signage on inside of committee room double doors (Fire Door Keep Closed)
· Action completed by P Cragg signage installed on door
· Remains in situ 2025 E Panter
Note: Uncertain as to fire retardancy of curtains and blinds in committee room
Note: No smoke detector in committee room
· Action completed by C Gill by installing smoke detector
· Remains in situ E Panter 2025
Note: No fire extinguishers in committee room

Main Hall
1 x Water Extinguisher (test and recertification 1st July 2024)
Emergency lighting above emergency exit door (RHS back of hall) not functioning on loss of AC power
· Action completed by C Gill by replacing unit
· Remains in situ May 2025 E Panter
Note: No Exit signage on inside of double doors in Main Hall
Note: No smoke detector in Main Hall
· Action completed by P Cragg by installing smoke detector under gallery
· Remains in situ May 2025 E Panter
Note: Emergency exit door operates, however no signage upon exiting as to direction to assembly point
· Action completed by P Cragg by installing signage as to assembly point
· Remains in situ May 2025 E Panter
Note: Access from emergency exit door down the side of the main hall, route is uneven under foot (consideration to people less able, e.g. elderly, intoxicated from event/party)
Considerable clearing of hazards and growth of greenery from adjacent property carried out May 2025
Note: Signage installed by P Cragg on room entrance door as to Assembly Point location remains in situ


Stage
Main curtain closed when not in use
Note: Uncertain as to fire retardancy of main stage curtains and wing curtains
Note: Review of materials and equipment stored behind main curtains as to fire risk – see addressed May 2025
Note: Under stage storage, review as to future use (re. Tables being relocated to portable trolley)
All tables now stored in movable trolley and reduced items under stage area May 2025 in situ

Kitchen (from Main Hall)
1 x Dry Power Extinguisher (test and recertification 1st July 2024) + Fire Blanket
No signage on Main Hall side of kitchen door (Fire Door Keep Closed)
· Action completed by P Cragg signage installed on door
· Remains in situ May 2025 E Panter
All portable electrical appliances PAT tested annually maintained
Note: No smoke detector in the kitchen
Note: No Carbon Monoxide detector in kitchen (gas fuelled boiler and gas fuelled cooker)
· Action completed by P Cragg combined smoke/carbon monoxide detector installed
Note: Reattach Emergency Exit sign above emergency exit door
· Action completed Emergency Access signage added to door 
· Remains in situ
Note: Emergency exit door operates, however no signage upon exiting as to direction to assembly point
· Action completed by P Cragg by installing signage as to assembly point location
· Remains in situ May 2025


Actions/Recommendations to be maintained
1. Circulate Fire Safety Risk Assessment to Village Hall committee –
2. Generate a Fire Safety Map of the Village Hall, identifying location of Emergency Exits, Extinguishers (including type), Smoke Detectors, Assembly Point, Emergency exit routes and Defibrillator – to be put on notice board May 2025
3. Ensure all committee members are familiar with the use and the differing types of fire extinguishers and use of.
4. Undertake weekly fire safety checks – currently C Gill
5. Consideration to be made to those individuals visiting the Village Hall for the first time, and not familiar with exits, escape routes and assembly point.
6. Recommend that the host of each event undertakes a brief safety moment to advise on exits, escape routes and assembly point. –information to be provided with booking contract
7. Consideration as to lighting of escape routes down the side of the village hall (note uneven ground/trip hazards).
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